denepanbHOE TOCYIAPCTBEHHOE OIOIKETHOE 00pa30BaTENIBbHOE YIPEKACHHE
BbICLIEr0 00pa30BaHUs
" JlaIbHEBOCTOUHBIN rOCyJapCTBEHHBIN YHUBEPCUTET MyTeH cooOeHus "
(ABI'YIIC)

VTBEPKJIAIO

3aB.kadenpoii

(x703) I'paskianckoe,
H[}CQH[ZI/IHI/IMaTeHbCKOC 41 T[zaHCHO[!THOG

IIpaBo
Ounaanaa .M., kanj.

COLIMOJI. HAaYK, TOLICHT

30.05.2023

PABOYA A ITPOI' PAMMA
JAUCIMITIIMHBI AOK!MQHTagI/IOHHOQ obecrneyeHue KOPIIOPATUBHOI'O VIIPABJICHUSA: OPTraHNU3ANNA

HM_TEXHOJIOTUs
46.03.02 JIoKyMEHTOBEICHUE U apXUBOBEICHUE

CocraButenb(u): K.l0.H., To1IeHT, Aniopeuy B.H.

O6cyxnena Ha 3acenannu kKadenpol:  (k703) [pakaaHckoe, MPSANPUHUMATEIBLCKOE M TPAHCTIOPTHOE
IpaBo

ITpoToxou ot 05.05.2023r. Ne 10

OOcyxeHa Ha 3acelaHui METOINIECKON KOMUCCHUH 10 POJICTBEHHBIM HAIMIPABJICHUSAM H CIielHaIbHOCTIM: [IpoTOKO)

r. XabapoBck
2023 1.



Buzuposanue PIIJ] 11 ucnojiHeHUsI B 04epeTHOM Y4eOHOM IOy

IIpencenarens MK PHC

2024 1.

Pabouas nporpamMma nepecMoTpeHa, 00Ccyx1eHa u ogoopeHa s
ucnonHenus B 2024-2025 yyeOHOM roay Ha 3aceqaHnH Kaheapsl
(x703) I'paxkmaHCcKOE, IPEIIPHHNMATEIBECKOE U TPAHCIIOPTHOE MIPABO

IIpoTokon o 2024r. Ne
3aB. kadenpoit Gunssauna V.M., kaH]. COIUOJII. HAYK, JTOLICHT

Busuposanue PII/] 1151 ucniojiHeHUsI B 04epeTHOM Y4eOHOM roay

Ipeacenarens MK PHC

o 2025 T.
Pabouas nmporpamMma nepecMoTpeHa, 00CyxIeHa u o1o0peHa s
ucnonHenus B 2025-2026 yyeOHOM roAy Ha 3aceqaHuu Kaheapsl
(x703) I'paxxnanckoe, MpeANPUHUMATEIHLCKOE U TPAHCIIOPTHOE TPABO

[Iporokom or 20251. No
3aB. kapenpoit Punsgauna .M., KaHI. COLIMOII. HAYK, TOLEHT

Buzuposanue PII/] n1 ucnojiHeHUsi B 04epeIHOM Y4eOHOM roxy

[Ipencenarens MK PHC

2026T.

Pabouas mporpaMma mepecMoTpeHa, 00CyKIIeHa U 0J00peHa st
ucnonaeHus B 2026-2027 yueGHOM Toy Ha 3acenanuu kadeaps
(x703) I'paxxpanckoe, MpeANPUHUMATENBCKOE U TPAHCIIOPTHOE MIPAaBO

[Iporokom oT 2026 . No
3aB. kadenpoit PunsanHa .M., KaH]I. COIIMOII. HAYK, TOIEHT

Buzuposanue PIIJ] 119 ucnojiHeHUs: B o4epeIHOM Y4eOHOM roay

IIpencenarens MK PHC

2027 T.

PaGouas mporpamma repecMoTpeHa, o0CcykIeHa 1 ogo0peHa s
ucrnoaneHus B 2027-2028 yueOHoM roay Ha 3acenanuu Kadeapsbl
(x703) I'paxxgancKoe, IPEIIPHHNMATEIBCKOE U TPAHCIIOPTHOE IIPaBO

IIpoTokon o 2027r. Ne
3aB. kapenpoit ®unsanHa V.M., KaHII. COIIMOJI. HAYK, TOIICHT



Pabouas mporpamma IuCHUMIUIHHEBL JOKyMEHTAIllMOHHOE OOecTieyeHre KOPIIOPAaTUBHOTO YIIPABIICHUS: OPTaHU3aLHs 1
TEXHOJIOTHUSL

pa3paborana B coorBercTBHH ¢ PT'OC, yTrBepKACHHBIM NPHUKa30M MuHHCTEpcTBa 00pa3oBaHus U Hayku Poccuiickoit
Oeneparyu ot 29.10.2020 Ne 1343

KBammduxarms Oaxanasp

dopma o0yuenus 3a04Has

OBBEM JUCHUTIIMHBI (MOAYJISA) B 3BAYHETHBIX EJMHUIIAX C YKASAHUEM KOJIMYECTBA
AKAJEMMYECKHNX YACOB, BBIJEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIUXCA C
MPEMOJABATEJIEM (11O BUJIAM YUEBHBIX 3AHATHUI) U HA CAMOCTOSITEJBHYIO PABOTY
OBYYAIOIIIUXCSA

OO0mast TpyI0eMKOCTh 7 3ET

Yacos 1o yaeOHOMY IJIaHy 252 Bupas! KOHTpOJISI Ha Kypcax:
B TOM YHCJIC: 9K3aMeHsl (Kype) 3
KOHTaKTHas paboTa 34 3au€Tel (kype) 3
caMoCTosITebHas paboTa 187 KOHTPOLHEIX padoT 3 Kypc (2)
4acoB Ha KOHTPOJIb 13

PacnpepeneHue yacos AUCLUNINUHBI MO cemecTpam (Kypcam)

K

ype 3 Hroro
Bun 3ansatuit v PII

Jlexn 14 (14 |14 |14

IIpaxkTuyeckue 20 120 |20 |20

KoHncynpranmn 18 |18 |18 |18

B tom uncne 10 (10 (10 |10

HHT.

Uroro ayn. 34 (34 (34 (34

KonrakTHas 52 |52 [52 |52

pabora

Cam. pabota 187 | 187 | 187 [ 187

Yacel Ha 13 (13 [13 |13

KOHTPOJITh

Htoro 252 (252 (252 [ 252




1. AHHOTALIAS JUCHUILTAHBI (MOIYJISI)

1.1 | MahopManimoHHO-TOKyMEHTaHOHHOE o0OecIieueHne B paboTe anmapara yrpaBIeHHs; HCTOPHS OpraHU3alnu
JIEJIONIPOM3BO/ICTBA B JOPEBOJIIOLMOHHOIT PocCHM M B COBETCKHMX TOCY/IapCTBEHHBIX YUPEXKICHUSX; COBPEMEHHAs
TEXHOJIOTUS ¥ OPTaHU3aLusl AEJIONPON3BOACTBA; 3aa4r U QyHKIUH cyx0b1 JJOY, NOIKHOCTHOH M TEXHUYECKUIT COCTaB
pabOTHHUKOB, (HYHKIIMOHAIBHEIE 00SI3aHHOCTH; HOPMaTHBHAs 0a3a, perlaMeHTHPYIONIAs OPTaHU3AIMIO U TEXHOJIOTHIO
MH()OPMAIIMOHHO-TOKYMEHTAIIHOHHOTO 00eCTIeueHH s IS TeIbHOCTH YUpeKACHHUS; osloxkeHue o ciyxbe I0Y u
J0JDKHOCTHAsI MHCTPYKIMS KaK HOPMaTHUBHAS OCHOBA PACIpEe/ieNICHHs TPYAa MEX/Ly HOAPA3/EICHUSIMU U UCTIOJIHUTEIISIMY;
HHCTPYKIHA 110 TOKYMEHTaIlMOHHOMY 00ECIICUeHHIO YIIPaBICHHS - OCHOBHON HOPMAaTHBHEIHA akT MO periiaMeHTanu
opranmsanuu 1 texHonoruu JJOY; THIOBBIE M HHAWBUYaIbHBIE HHCTPYKIUI;, HOPMUPOBAaHHUE TPyIa paOOTHHKOB
ciryx0b1 JIOY, THIIOBBIE HOPMATUBBI BPEMEHH JEIONPOU3BO/ICTBEHHbIE Pa0OTHI; OIpe/IeIeHHE NOHTHS
«IOKYMEHTOO00POT»; CTPYKTYypa U 00Iast XapaKTePUCTHKA JJOKYMEHTOIIOTOKOB; 00beM JI0KyMEHTO000pOTa YIPEKICHHUS;
y4eT TOKyMEHTOB; TEHICHITIH POCTa TOKyMEHTO000POTa B COBPEMEHHBIX YIPEKICHHUIX; aBTOMATH3AIN 00paboTKH
nHpopmanuy; «6e30yMaxHOe) AETONPOU3BOACTBO; aBTOMATU3UPOBAHHEBIE CHCTEMBI JOKYMEHTO000pPOTA; pETUCTpaIUs ’
KOHTPOJIb 33 UCHOJIHEHHEM JOKYMEHTOB B YUPEKICHUH; OPraHU3aIMs padoThl C Pa3IMYHBIMU CUCTEMaMH JJOKYMEHTALHH;
HH(POPMAIIMOHHO-CIIPaBOYHAs CHCTEMA IT0 JOKYMEHTaM YIPEXKICHHUs, 0COOCHHOCTH PadOTHI ¢ OOpAICHUSIMH TPpaXIaH;
OpraHW3aIMs TEKYIIEro XpaHeH!s JOKyMEHTOB; HOMEHKIIATypa Ael; (GOpPMUpPOBAHHE e]l; HOMEHKIATYpa eJl; CPOKH
XpaHEeHHs JIOKyMEHTOB; HCII0JIb30BaHUE HOMEHKIJIATYPBI /ISl B OIIEPATHBHOM XPaHEHHHU U BEJIOMCTBEHHOM apXHBE;
OpraHu3aLys ¥ NPOBEJCHHUE SKCIIEPTU3bI LICHHOCTH JOKYMEHTOB, YHHUTOKEHHE JJOKYMEHTOB; HOATOTOBKA JIOKYMEHTOB K
nepezade Ha BEIOMCTBEHHOE XPaHECHHE.

2. MECTO JUCIIMITIJIMHBI MOAYJIA) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI'PAMMBbI

Ko nucuuiinHaer: | b1.0.10.03

2.1 | TpeGoBanus K NpeaBapUTEIHLHOI MOATOTOBKE 00YUYaIOIIErocs:

2.1.1 | Beenenue B mpodeccuro. [Ipakrukym no HAP

2.2 | [ucuMIMHbI ¥ PAKTUKH, JJIs1 KOTOPBIX OCBOCHHME JAHHON AN CUMIIMHBI (MOAYJIs1) HEOOXOAUMO KaK
npejalecTByioLee:

2.2.1 | ApXuBHBIIf ayTCOPCHHT

3. IEPEYEHbD IIVTAHUPYEMBIX PE3YJIbTATOB OBYYEHUA 110 JUCHUIIIMHE (MOAYJIIO),
COOTHECEHHBIX C IINTAHUPYEMBIMHU PE3YJIbTATAMM OCBOEHMS OBPA3OBATEJBHOM ITPOTPAMMBI

OIIK-2: Cnoco0eH HaX0AUTh OPraHU3AIMOHHO-YNIPABJIeHYECKHe PellleHHUs IPU pellleHUuH 3a1a4 B cdepe cBoeii
npogeccuoHATBHOI JesATeJbHOCTH;

3HaTh:

OcHoBHBIE 33724l B chepe cBoeil MpodhecCHOHATBHON AESITeIbHOCTH U CIIOCOOBI UX PEIICHUS

YMeTh:

[IpuHEIMaTE OpTaHU3AIOHHO-YIIPABICHYECKHE PEIICHHS P PEIICHUH 3a1a4 B cepe CBoeH MpohecCHOHATBHOM AeATeTbHOCTH

Baanernb:

HaBbpikamMu HAXOIUTH OPTaHU3AMOHHO-YIPABICHYECKUE PEICHUS TIPH PELICHNH 3a/1a4 B cepe cBOoel poecCHOHATBHOMN
JIeATENIbHOCTH

OIIK-3: Cnoco0eH NpUMEHATHh TeOpPeTHYECKUE 3HAHNUS /I PellleHHs MOCTABJEHHBIX 32/1a4 B 00J1aCTH JOKYMEHTOBEIEHUS
H AaPpXUBOBECICHUSA

3HaThb:

TeOpCTI/I‘IGCKI/Ie OCHOBBI JOKYMCH-TOBCACHUA U apXHUBOBCACHHUA

Ymern:

HpI/IMeHHTL TCOPETHUCCKNUE 3HAHUS AJIA PCIICHUA ITIOCTABJICHHBIX 3a1a4 B obnacTu JOKYMCHTOBCIACHUA U apXHU-BOBCACHUSA

Baanernb:

Haprpikamu IMPUMEHCHUA TCOPETUIC-CKUX 3HAHUH 11 PCUICHUA IMOCTAB-JICHHBIX 3a4a4 B obnacTu JAOKYMEH-TOBCACHUA U
APXHUBOBCACHUA

4. COJEP)KAHUE IV CHUIIIMHBI (MOIYJIsT), CTPYKTYPUPOBAHHOE IO TEMAM (PA3JEJIAM) C
YKA3AHMEM OTBEJIEHHOI'O HA HUX KOJIMUYECTBA AKAJEMHUYECKHAX YACOB M BUJI0OB YYEBHBIX

3AHSTHM
Kon HaumeHoBaHMe pa3/iesioB M TeM /BH] Cemectp / Yacos Kommneren- JIuteparypa Hnrte Tpumeuanse
3aHATHSA 3aHATHA/ Kype 10701 PAaKT.

Paznen 1.




1.1

1.H}popMannOHHO-TOKYMEHTAIIUOHHOE
obecrieueHye B paboTe anmnapara
ympasieHus; 2.Mcropus opraHusanuu
JIETIONPOU3BOJICTBA B JOPEBOIIOHOHHOM
Poccun 1 B COBETCKHMX IOCYIapCTBEHHBIX
YUPEXKICHUSX;

3.CoBpeMeHHast TEXHOJIOTHUS U
OpTaHM3aIHs AEIONPOU3BOJICTBA;
4.3anaun U QyHKIUH cayx0br 10V,
JOJDKHOCTHON M TEXHUYECKHH COCTaB
pabOTHUKOB, (HyHKIIMOHAIBHEIE
0053aHHOCTH;

/Jlex/

OIIK-3
OIIK-2

J1.1J12.1
J12.2J13.1
J13.2
3132

1.2

5.HopmaTuBHas 6a3a,
pernamMeHTUpYIoLasl OpraHu3aluIo 1
TEXHOJIOTHIO HH(POPMAIIHOHHO-
JOKYMEHTAI[IOHHOTO 00ECIICUeHUS
JeATEITPHOCTH YIPEXKICHNS;
6.ITonoxenue o cayx6e JOY u
JOJDKHOCTHASI MHCTPYKIIHS KaK
HOPMAaTHBHASI OCHOBA PACIPEIeTICHI
TpyZa MeXIY I0pa3ieeHUIMH 1
UCTIOJHUTEIISIMY;

/Jlex/

OIIK-3
OIIK-2

JI1.1J12.1
J12.2J13.1
JI3.2
21092

1.3

7.I/IHCprKHI/IH 10 JOKYyMECHTAlUOHHOMY
00€ECIICUCHHIO YIIPABIICHNUS - OCHOBHOM
HOpMaTI/IBHBIﬁ aKT II0 PCrilaMCHTAallun
opraum3aruy u Texaosoran JJOVY;
8.TUIIOBBIE K WHAUBUAYaJIbHBIC
MHCTPYKLMH; HOPMHUPOBaHUE TPy
paboTtHHKOB CIry0b1 JIOY, THITOBBIE
HOPMAaTHBBI BPEMEHU
JIEIIONIPOU3BO/ICTBEHHbIE PaOOTHI;
OTIpeeIeHHE TOHSATHS
«IOKyMEHTOO00POTY;

/Jlex/

OIIK-3
OIIK-2

J1.1J12.1
J12.2J13.1
J3.2
3132

1.4

9.cTpyKTypa u 00IIas XapaKTepuCTHKa
JIOKYMEHTOIIOTOKOB;

10.00beM 10KyMEHTO0OOpOTA
Y4pEKIEHUS;

11.yder 1OKyMEHTOB; TEHAEHLIUU POCTa
JIOKYMEHTO00OpOTa B COBPEMEHHBIX
YUIpExICHUSX;

/JIex/

OIIK-3
OIIK-2

JI1.1J12.1
J12.2J13.1
J3.2
0132

1.5

12.aBTOMaTH3a1ms 006paboTKH
nHpopMaIHn;«0e30yMax HOS»
JIeTIONPOU3BOJICTBO;
13.ABTOMaTH3UPOBAHHBIE CUCTEMBI
JOKyMEHTO000pOTa; PerucTpauus u
KOHTPOJIb 32 UCIIOJTHEHHEM JIOKYMEHTOB B
YIpEXICHUH;

14.0Opranuzanus paboThl ¢ pa3IUuYHBIMU
CHCTeMaMH JOKYMEHTAIIHH;
HHPOPMAIIMOHHO-CIIPABOYHAS CHCTEMA 10
JOKyMEHTaM YIpExKJICHUS, 0COOCHHOCTH
paboThI ¢ O0paIIeHUAMH

/JTex/

OIIK-3
OIIK-2

J1.1J12.1
J12.2J13.1
JI3.2
0192




1.6 15.0opranusanus TEKyLero XpaHeHUst OIIK-3 J1.1J12.1
JIOKyMEHTOB;HOMEHKJIATypa JIeJI; OIlK-2 JI2.2J13.1
(hopMUpOBaHHE JIE)I;HOMEHKIIATypa JI3.2
JIEI;CPOKHU XpaHEHUs I0KYMEHTOB; 3132
LIEHHOCTH JJOKYMEHTOB, YHUUTOKEHIE
JIOKYMEHTOB;

16. Mcnonp30BaHuEe HOMEHKIATYPHI JE B
OTIepaTUBHOM XpaHEHUH U
BEJIOMCTBEHHOM apXHBE;

OpraHu3aIysl U POBEIICHNE

sKcrepTussl; /JIex/

1.7 17. IloaroroBKa JOKYMEHTOB K Iiepeaaue OIIK-3 JI.1J12.1

Ha BeIOMCTBEHHOE XpaHeHue. /JIek/ OIIK-2 JI12.2J13.1
J3.2
2122

Paszpen 2. IPAKTUYECKHUE

3AHATHUSA

2.1 1.MadpopManimOHHO-T0KyMEHTAIIMOHHOE OI1K-3 JI.1J12.1 I[TOPT®OJINO
obecrieueHue B paboTe ammapara OIIK-2 J12.2J13.1
ynpasnenus; /IIp/ J3.2

2122

2.2 2.0praHu3aiuy JeJI0TPOU3BOACTBA B OIIK-3 JI1.1J12.1
nopesBoonnonHoi Poccuu 1 B OIIK-2 JI2.2J13.1
COBETCKHX T'OCY/IapCTBEHHBIX JI3.2
YUPEKICHUSIX; 3132
3.TEeXHOJIOTHSI U OpraHU3aLus
JIETTOTIPOU3BOJICTBA;

Mp/

2.3 4.u1 ¢pynkuuu cayx6os1 JJOY, OIIK-3 JI.1J12.1 [OPT®OJINO
JIOJDKHOCTHOM M TEXHUYECKUN COCTaB OIIK-2 JI2.2J13.1
pabOTHHUKOB, (HYHKIIMOHAIIBHEIE JI3.2
00s13aHHOCTH; 2192
5.6a3a, perlaMeHTUPYIOIAs
OpraHU3aLMIO0 U TEXHOJIOTHIO
“HPOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO
obecreyeHust AeATeIbHOCTH
yapexnaenus; /I1p/

2.4 6.0 cayxoe JIOY u momKHOCTHAS OIIK-3 JI1.1J12.1 CUTYALMUOH
WHCTPYKIHS KaK HOpMaTHBHAsi OCHOBA OIlK-2 JI2.2J13.1 HbIN
pacrpeneneHus Tpyaa MexIy J3.2 AHAJIN3
TOAPA3/ICIICHUSMHU U UCTIOTHUTEIISIMH, D152
7 .MHCTPYKIHS TI0 JOKYMEHTAITHOHHOMY
00eCTIeYeHUIO yIPaBICHUS - OCHOBHOM
HOPMaTHUBHBIHA aKT MO periaMeHTauu
opranuzanuu u rexaonoruu JJOY;

Mp/

2.5 8.TUNOBBIC M MHIUBUIYaAJIbHBIC OIlK-3 JI.1J12.1
HMHCTPYKLMH; HOPMUPOBAHUE TPyLa OIIK-2 J12.2J13.1
paboTHUKOB cityx0b1 JIOY, TUIOBBIC JI3.2
HOPMAaTHBBI BPEMEHU 01092
JIENTOTIPOU3BOICTBEHHBIE OTIPEIeIICHHE
MIOHATHUS «JOKYMEHTOO00POTY;
9.cTpyKTypa H 00IIas XapaKTepUCTHKA
JIOKYMEHTOTIOTOKOB;

Mp/

2.6 10.06bem nokymMeHTOOOOpOTA OIlK-3 JI.1JI12.1
YUpEXKIICHUS; OIIK-2 JI2.2J13.1
11.y4er JOKYMEHTOB; TEHIEHIIMH POCTa JI3.2
JIOKYMEHTO000pOTa B COBPEMEHHBIX 2132
VIPSKIACHUSIX;

Mp/

2.7 12.aBromaru3anus 00pabOTKU OIIK-3 JI1.1JI12.1 CUTYALNOH

“HbOpMaLNH;ATONPOU3BOJICTBO; OIIK-2 JI2.2J13.1 HbIN
Mp/ JI3.2 AHAJIN3

01092




2.8 13.cuctemMsl JOKyMEHTOO00POTa; U 2 OIIK-3 J1.1J12.1 CUTYaLlUOHHBIN
KOHTPOJIb 32 UCTIOJTHEHHEM JIOKYMEHTOB B OIlK-2 JI2.2J13.1 aHamu3
yapexaeHun; 14.paboTs ¢ pa3THIHBEIMA J3.2
cUcTeMaMM JOKyMEHTaluH; 3132
“H(POPMAIIMOHHO-CIIPABOYHAS CHCTEMA 10
JOKYMEHTaM Y4pexJ1eHHs, 0COOEHHOCTH
paboTEI ¢ 0OpaIIeHIAMHI

/Mp/

2.9 15.opranusanus TeKyLero XpaHeHus 2 OIIK-3 JI.1J12.1
JIOKyMEHTOB;HOMEHKJIATypa JIeJI; OIlK-2 JI2.2J13.1
(hopMUpOBaHHE JIE)I;HOMEHKIIATypa JI3.2
JEI;CPOKHU XpaHEHUS 10KYMEHTOB; 3132
LIEHHOCTH JJOKYMEHTOB, YHUUTOKEHNE
JOKyMEHTOB;

Mp/

2.10 16. HOMEHKIATypbI A€l B OLIEPATUBHOM 2 OIIK-3 J1.1J12.1
XpaHEHUHU U BEIOMCTBEHHOM apXHBE; OIIK-2 JI2.2J13.1
OpraHu3aIys ¥ MPOBEIECHUE SKCIIEPTHU3HI; J3.2
MIOJArOTOBKA JJOKYMEHTOB K Ilepeiaye Ha 01092
BeloMCcTBeHHOE xpaHenue. /T1p/

2.11 KOHCYJIbTALIMH 110 TEMaM 3aHITHH, 110 18 OIIK-3 JI1.1J12.1
MOATOTOBKE KOHTPOJBHOM PaboThI K OIIK-2 JI2.2J13.1
3aIIUTE, 10 TPOXOXKACHUIO TEKYILIETO JI3.2
KOHTPOJISL U IPOMEKYTOUHOH 3132
arrecranun /Konc/

Pazgen 3. CAMOCTOSATEJBHASA
PABOTA

3.1 TIOJATOTOBKA K TPAaKTHYECKAM 3aHATHSM, K 26 OIlK-3 JI.1J12.1
PELICHHUIO 3aa4 U BBIIIOJIHEHUIO OIIK-2 JI2.2J13.1
3anmanuii /Cp/ JI3.2

3132

3.2 HU3ydeHHe TeOPETHUECKOH JINTEePaTypPHI, 46 OIlK-3 JI.1J12.1
JIEKIIMOHHOTO MaTepuasa, MOAroTOBKa K OIIK-2 J12.2713.1
TEKyLIeMY KOHTPOJIIO 3HaHUH B IEPBOM JI3.2
gactu Kypca /Cp/ 2122

33 HU3ydeHHe TeOPETUUECKOH JINTEePaTypHI, 46 OIlK-3 JI.1J12.1
JIEKIMOHHOI'O MAaTEpHaIa, IOATOTOBKA K OIIK-2 JI2.2J13.1
TEeKyILleMy KOHTPOJIIO 3HaHHUI BO BTOPOM JI3.2
yactu Kypca /Cp/ 2122

3.4 BBITIOJTHEHUE KOHTPOJIBHO padoThI, 43 OIIK-3 JI1.1J12.1
MOJITOTOBKA KOHTPOJIBHOH paboTHI K OIIK-2 JI2.2J13.1
3amure /Cp/ JI3.2

21022

3.5 MOATOTOBKA K MPOMEKYTOUHOM 10 OIlK-3 JI.1JI12.1

aTTecTaInH, BKIIogas 3ader /Cp/ OIIK-2 J2.2J13.2
3132

3.6 MOATOTOBKA K TPOMEKYTOUHOM 16 OIIK-3 JI1.1J12.1
aTTEeCTalllH, BKIIIOYas TECTUPOBAHUE U OIlK-2 JI2.2J13.1
sk3ameH /Cp/ J13.2

3132
Paznea 4. KOHTPOJIb 3HAHUU
4.1 MOATOTOBKA K 3a4eTy /3auét/ 4 OIIK-3 JI.1J12.1
OIIK-2 JI2.2J13.1
J3.2
3132
4.2 MOJATOTOBKA K DK3aMeHy /DK3aMen/ 9 OIIK-3 JI.1J12.1
OIIK-2 JI2.2J13.1
J3.2
3132

5. OIEHOYHBIE MATEPHAJIBI JJIs1 IPOBEJIEHUAS IIPOMEXYTOUYHOM ATTECTAIIAA

Pa3meineHsl B NMPUJI0KCHUH




6. YA EBHO-METOANYECKOE U UHO®OPMAIIMOHHOE OBECIIEYEHUE JUCIIMIIJIMHBI (MO YJIST)

6.1. Pexomenayemas iureparypa

6.1.1. IlepeyeHb OCHOBHOM JIMTEPATYPbl, HEOOXOAUMOI 1JIs1 OCBOCHHMS TMCIUILIUHBI (MOLYJIs)

ABTOpBIL, COCTaBUTENH 3arnaBue W3narenscTBo, rof,
JI1.1 | Hoponuna JI. A., JlokymeHTOBeeHIE: YUEOHNK U IIPAKTHKYM JJISI By30B Mocksa: FOpaiit, 2021,
WBanoBa JI. A, https://urait.ru/bcode/468838
Kaprmeruesa E. B.,
ITmenko A. B.,
Pacuxuna JI. @.
6.1.2. IlepeyeHb 10N0JIHUTEIbHOI JINTEPATYPbl, HEO0OX0AMMOI /I OCBOCHHS JUCHMILIUHBI (MOLYJIs)
ABTOpBIL, COCTaBUTENH 3arnaBue W3natenscTBO, rog,
JI2.1 [MaptsmoBa E. B. JlokymeHTOBeeHHUE: yaeOHOE TOCcO0He Kemeposo: KemI'VKU, 2009,
http://biblioclub.ru/index.php?
page=book&id=227741
JI2.2 | Quruna O. JI. JloxymMeHTOBeIeHnEe U apXUBOBEJICHHE: CJIOBAPb-CIPABOYHHUK Yemsionnck: YT'AKH, 2015,
http://biblioclub.ru/index.php?
page=book&id=491902

6.1.3. Ilepeuenn yueoHO-M

€TOIMYEeCKOro o0ecredeH st ISl CAMOCTOSITETLHOM PadoThl 06y4
(Mony.a10)

AINUXCA 110 JTUCIHUIIJIMHE

ABTOpBI, COCTAaBUTECIIN

3arnaBue

I/IBI[aTeJ'IBCTBO, ron

JI3.1 | Cepruenko E.E. JloxymMeHTOBeIeHHEe: METO/I. YKa3. Xabaposck: U3a-so JIBI'YIIC,
2017,
JI3.2 | Anopesuu B.H. JloxymMeHTOBeIeHnEe: METOINYECKHE YKa3aHUS 10 TTOJTOTOBKE K Xabaposck: Uzn-so JIBI'YIIC,

MPaKT. 3aHATUSAM U BBINOTHEHHIO KOHTPOIBHON pabOThI

2021,

6.2. [Iepeuenn pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKAUOHHOM ceTH "UHTepHeT", HEO0OX0AMMBbIX JJISI 0OCBOECHUS
Yy y )

JHCHUIUINHBI (MOLYJIs1)

01

Iopran «Apxussl Poccun» [D1eKTpoHHBII pecypc].

http://www.rusarchives.ru.

22

Onexrponnsrii katanor HTh JIBI'VIIC

http://ntb.festu.khv.ru/

6.3 Ilepevyenb HHGOPMALMOHHBIX TEXHOJIOTHI, HCIIOIb3yEeMbIX NPH OCYIECTBJICHHH 00pa30BaTEIbHOIO MpoLecca 1o
AUCHUIIINHE (MOYJII0), BKJIIOYAs epevYeHb MPOrpaMMHOIo odecriedyeHUusi 1 HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

(npu Heo0X0AUMOCTH)

6.3.1 IlepeyeHb MPOrpaMMHOro odecne4eHust

Windows XP - OnepanrionHast cucrema, aui. 46107380

Anrusupyc Kaspersky Endpoint Security s 6usneca — Pacimpennstii Russian Edition - AHTHBUpYCHas 3amuTa, KOHTPAKT

469 JIBT'VIIC

Free Conference Call (cBoOo1HAs TUIICH3MS)

Total Commander - ®aiinoBsiii Menemkep, aui. LO9-2108, 6/c

ACT Tecrt - Kommieke mporpaMm Ut Co3AaHUs OaHKOB TECTOBBIX 3aJaHUH, OpraHN3aIlly U TIPOBE/ICHUS CEaHCOB
tectupoBanus, 1. ACT.PM.A096.J108018.04, nor.372

6.3.2 IlepeueHb MHGOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

IMpodeccnonansHast 6a3a aHHBIX, HHGOpMannoHHO-cripaBouHas cucteMa Koncynsrantllmoc - http://www.consultant.ru

7. OIUCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bI, HEOBXOJUMOM JJIs1 OCYIIIECTBJIEHUS
OBPA3OBATEJIBHOI'O ITPOLECCA IO JUCIUITJIMHE (MO YJIIO)

Aynutopus Haznauenue OcHaiueHue
3228 VueOHast ayAuTOpust 1JIsl IPOBEICHUS 3aHATHI MYJIbTHUMEUIHbIE CPeICTBA (IIPOEKTOP MYJIbTUMEANNHHBIN; JOCKa
JIEKI[MOHHOTO THIIA. MHTEPAKTUBHAS; aKyCTHYECKHE KOJIOHKH), KOMILUIEKT MeOesn
3245 VueGHast ayAuTOpust 1Jisl IPOBEACHUS KOMIUIEKT y4eOHOH MeOesH, SKpaH PYIOHHBIH, KOMITBIOTEp, MapKepHast
MPaKTUYECKUX 3aHATHH, 3aHATUI CEMHHAPCKOTO JIOCKA, TEMAaTHYECKHE TIAKaThI
THIA
3322 Tlomermenus At caMOCTOATENBHON pabOThI TemaTuuecKkue MmiIaKaThl, CTOJBL, CTYNbS, cTeJuTaxu KoMibpiorepHas
oOydaromuxcs. Yuransusiii 3a1 HTh TEXHHUKA ¢ BO3MOKHOCTBIO ITOAKITIOYCHUS K ceTH VHTepHET, CBOOOJHOMY
noctymy B 9BC u DUOC.
423 ITomemnenwus U1 cCaMOCTOSITEIBHOH pabOTEI TemaTnyeckue miIaKaTsl, CTONB, CTYIbS, cTeIaku KommeiorepHas
00yJaromuXxcsl. 3aJl IMEKTPOHHOH HH(POPMAINN TeXHHKa C BO3MOXKHOCTBIO IIOAKITIOUeHNUS K ceTH VIHTepHeT, cBoO0JHOMY
nocryry B 9bC u SUOC.
3317 ITomentenus Uit caMOCTOSITEIIBHOH pabOTEI TemaTHueckue raKarhl, CTOJbI, CTYIIbs, cTeiuiaxu KoMmbsiorepHas
oOyuaroruxcs. Ynraneustii 3amr HTB TEXHHKa C BO3MOXKHOCTEIO IIOAKITIOUCHUS K ceTH IHTepHeT, cBoOoaHOMY
nocryry B 9bC u SUOC.




8. METOANYECKHUE MATEPHUAJIBI VIS OBYYAIOIIUXCA IO OCBOEHUWIO JUCHUTIIUHBI (MO YJISA)

CamocrosiTenbHas paboTa CTyIeHTa BKJIKOYACT:

1. MOATOTOBKY K CEMHHAPCKUM 3aHITHAM (KOHTPOJIb Ha 3aHATHUIX);

2. U3y4eHue JINTePaTyphl TEOPETUIECKOTO Kypca

3. IOATOTOBKY J0KIana (B BuIe pedepara)

4. MOATOTOBKY K 3a4€Ty U 9K3aMEHY

[Tpu moaroTOBKE K SK3aMEHY HEOOXOIUMO OPUEHTUPOBATHCS Ha KOHCTIEKTHI JICKIINH, PEKOMEHIYEMYIO JTUTEPATYPY,
obpasoBarenbHbie IHTEpHET- pecypchl. CTYIeHTY peKOMEHIyeTC sl TaKKe B Havajie ya1eOHOTO Kypca MO3HAKOMUTBCS CO
crnenyroeil yae0HO-MeTOINUeCKOM JOKyMEeHTaeH:

MPOrpaMMON JMCIUTUTNHBL;

MepevHeM 3HAHUH M YMEHUH, KOTOPHIMU CTYIEHT JOJDKEH BIIAJIEeTh;

TeMaTHYECKUMU IJIaHAMU MPAKTUYECKUX 3aHATUH;

yIeOHUKAMHU, MOCOOHMSIMH IO JMCIUILINHE, a TAKXkKe dJICKTPOHHBIMU PECYPCaMU;

MepeYHEM BOIIPOCOB K 3a4eTy M DK3aMEHY.

Iocne 3TorO0 Y CTyHEHTa HOJIKHO COPMHUPOBATHCSA YETKOE MPEACTaBICHIE 00 00BbeMe U XapaKTepe 3HAHUK U YMEHHI, KOTOPBIMI
Hazo OYIeT OBJIAACTh B MPOLECCE OCBOCHHS AUCHUILTHHEL. CHCTEMAaTHYECKOE BBITOIHEHUE Y4eOHOI pabOThl Ha IPAKTUIECKUX
3aHATHAX MTO3BOJIHT YCIICIITHO OCBOMTD JUCIUILIMHY M CO31aTh XOPOIIYyIO 0a3y /Ui CIa4yd 3a4eTa U dK3aMeHa.

[ o |

TexHOIOTrHs OpraHU3alMU CAMOCTOSTENBHON paboThl 00yJarOMMXCS BKIIOYAeT UCTIONb30BaHIE HH(OPMAIIHOHHBIX U MaTEPHATILHO
-TeXHHYECKUX PECYPCOB 00Pa30BATEIBHOTO YUPESXKICHHA: OHOIMOTEKY C YNTATBHBIM 3aJI0M, YKOMIUIEKTOBAaHHYIO B COOTBETCTBUH C
CYIIIECTBYIOIMMI HOPMaMH; YIeOHO-METOIIMUYECKYIO 0a3y y4eOHBIX KaOWHETOB, KOMITBIOTEPHBIEC KJIACCHI C BO3MOXXHOCTBIO paOOTHI
B IHTepHeT; aymUTOPUH I KOHCYIbTAIIMOHHOHN NeATEIbHOCTH; YIEOHYIO B yaeOHO-METOAUIECKYIO IUTEpaTypy, pa3paboTaHHyIO

C Y4ETOM YBEJIMUEHUS JOJIU CAaMOCTOATENbHOM paboThI CTYNEHTOB, U UHbIE METOJUYECKIE MaTepHaIbl.

BBITIOJITHEHUE KOHTPOJIbHOM PABOTHI

Pexomennaruu o opopmiieHuto. PaboTa BBIMONHAETCS HA CTaHAAPTHBIX JUCTax Oymaru popmarom 210x297 mm (A-4).
CranpapTHble TpeOOBaHMS K HalleYaTaHHOMY TEKCTY: HHTEpPBaJl ITOJIyTOPHBIH; IIEpEeHOCH aBTOMaTHYeCKHe; ab3aHblii otcTym 1,25;
(opmaTHpoBaHUeE 10 NIMPHHE; pa3Mep MmpudTa 14.

ITapamerpsl cTpanusl: JieBoe none — 30 MM; npasoe noiue — 10 mm; BepxHee none — 20 MM; HikHee none — 20 MM.

Kaxayro HOBYIO I'aBy cleyeT HauMHATh C HOBOM CTPaHHILIbI, pABHO KaK M APYTHE CTPYKTYpPHBIE YacTU pabOThl, a UMEHHO:
BBEJICHNUE, 3aKITIOUCHUE, COJIep KaHHe, CIIICOK MCIOIb3YeMbIX HCTOYHHUKOB, TPHIIOKEHHUE.

He nomyckaercs n3moxeHre MaTepraa CIUIOITHEIM TekeToM. Ha cTpanuiie MomkHo OBITh Kak MUHHMYM JBa ab3ama. OmgHako,
«pBaHBI» TEKCT TOXKe HE JOITycKaeTcsl, koraa Ha crpanuue 10—15 a63anes. CiaenyeT IOMHHUTD, YTO B KaXKIOM ad3alle 3aKiIoueHa
MBICITb, KOTOPAsi JOKHA OBITh IOKa3aHa UK OIPOBEPTHYTA.

Kaxnprii ab3a1r HaunHaeTCsl ¢ KPaCHOM CTpOoKU. AO3arHblid otetyn — 1,25.

Iepen Tem, kak caaTh pabOTy Ha MPOBEPKY CTYACHT 0053aH UCTIPABUTH UMEIONTHECS opdorpaduieckne, MyHKTyallHOHHbIE H
CTUIMCTUYECKUE OLINOKH.

O0beM pmoinkeH OBITH He Ooinee 30 cTpaHuIL.

Pexomenparmy o cTpykrype. PaboTa cOCTONT U3 COCTaBHBIX YacTeH, pacTIOIOKEHHBIX B CIICIYIOIMICH MOCIeI0BATEIFHOCTH:

- TUTYNBHBIN TuCT (1 cTpaHuua);

- OJIaHK perieH3MN (3aI0IHSICTCS IPEToIaBaTeNeM);

- BBezieHne (1-2 cTpaHwIrs);

- OCHOBHAS 4acTh B BUJE IMIaB u nmaparpados (20-25 crpanum);

- 3aKitoueHue (2—3 cTpaHHuIIbl);

- CIIFICOK MCTIONIB3YEMBIX MICTOYHHKOB;

- IPUJIOKEHHE.

TuTynsHBIN TUCT — TIEpBasi, HEHyMepyeMasi CTpaHuna paboThl, Ha KOTOPOH 0003HAUEHBI HCXOAHBIE JAHHBIC PA0OTHI, 2 HIMEHHO:
HanMEHOBAHHE BBICIIETO yIeOHOTO 3aBEICHUS; HAMMEHOBAaHHUE KaeaApbl; TeMa; aBTOP; PyKOBOANTENb; JUCIUILIMHA, ITI0 KOTOPOH
paboTa BHINOJTHEHA; PETUCTPAMOHHAS Ta0JINIIa; MECTO M TOJT BBITIOJIHEHHS;

Bnank peneHsun — O:1aHK, Ha KOTOPOM IIPETIOaBAaTENIb OTMETHT JOCTOMHCTBA M HEJOCTATKH, JOMYIICHHbBIE CTyAEHTOM IPH
BBIIOJTHEHUHU PabOThI M YCIOBUS JOIMYCKa pabOThI K 3allHTE;

BBenenne - BBotHAs 9acTh paOOTHI, I7le 000CHOBBIBACTCS aKTYaJIbHOCTH TEMBI, KPaTKUH aHaJIN3 CHTYalllH ¢ YKa3aHHEM OCHOBHBIX
npo6eM, TPOTHBOPEUNH HITH MTPOOETIOB B 3aKOHOIATENIBLCTBE; GOPMYIUPYIOTCS OCHOBHAS IIeTh paboThI, a TaKKe, NCXO/S U3 Hee,
3a7]a4M, pelieHne KOTOPBIX TI03BOIHUT Peaan30BaTh Ieb. 3aBEPIINTh BBEACHHUE CIEAyeT yKa3aHUEM HOPMATHUBHO-IIPABOBOM 0a3bl
paboTHI.

OO0BbeM BBe/IeHHS HEe TOJDKEH MPEBBIIIATh 2-X CTPaHHMII.

OcHOBHasl 9aCTh — 3TO TJIABHAS 9acTh PaOOTHI, TJie TEMa PACCMATPHUBACTCS COTIACHO ILTaHy. [Ipy M3ydeHNN TeMBI CTyAEHT paboTaeT
C HOpMaMH OCHOBHOTO (JUIsl JaHHOM TeMbl) HOPMAaTUBHOTO aKTa U €My COIIYTCTBYIOLIUX. PacKpbIBasi OCHOBHOE COJIEpIKAaHUE,
HE0OX0NMO YKa3bIBaTh COOTBETCTBYIONINE CTAThH HOPMATHBHBIX aKTOB, MIX TJIaBBI, Pa3/IeiIbl.

B manHO# acTi pabOTHI CTYAEHT HOJDKEH apIryMEHTHPOBATh CBOM BBICKA3BIBAHHS, MHEHNS 1 OlleHKH. COOCTBEHHAs cucremMa
JI0Ka3aTeIbCTB HA OCHOBAHUH U3yUYCHHBIX MaTE€PUANIOB — II0OKa3aTeNlb TBOPYECKOTO MMOTEHINAIA CTY/ICHTA.

OO0BbeM OCHOBHOH 9acTH JJOJDKEH OBITh HE MEHee 25 CTpaHHII.

3aKiTroueHHe — 3aBepIIAloNIas YacTh PabOTHI, Te TIOABOAATCS OCHOBHBIC BBIBOJIBI, HTOTH, K KOTOPBIM aBTOP ITPUXOIUT B TIpOIlecce
UCCIIEIOBaHHUS.

OOBeM 3aKIIIOYeHUs He JOJDKEH MPEeBBIIaTh 2-3 CTpaHULbL.

CHHCOK HCTIONb3YeMBIX HCTOYHHKOB — YacTh pabOThI, KOTOPask OTpaxaeT HCTOUHUKOBYIO 6a3y. CIIHCOK TOIKEH ObITh




HpeCTaBIEH TOJBKO HCTOYHUKAMHM, KOTOPbIE IIUTHPYIOTCA B TEKCTE U HE NMPEBBIMIATh S-TeTHUI KPUTEPUH AT TEOPETHIECKIX
HCTOYHUKOB. HopMaTHBHbIE aKThI JOJKHBI OBITH IPEICTABICHBI B TEKYIIEH pelaKiuH.

KommuecTBo HCIIONB3yeMBIX HCTOYHUKOB JOJDKHO OBITH HEe MeHee 10 m3manmii.

[Ipunosxenne — mpUMbIKatomast K paboTe 4acTh, IIe CXEMAaTHYHO AEMOHCTPHUPYETCS TO HOBOE, UTO OBIJIO CO3MaHO aBTOPOM U
SBIISIET COOOM SAPO MPEACTABICHHON K 3amuTe padoTte. 31eck MOTYT OBITh MpeACTaBIEHbI Ta0IULIBI, CXEMBI, IpadUKH, JaHHbIE
COIMOJIOTMYECKHX HUCCIICIOBAHUH, TUIIOBBIE (DOPMBI FOPUIMUECKHUX JOKYMEHTOB.

PexoMeHmaImy 1o MpUMEHEHNIO CCHIIOYHOTO armmapaTa. CCBUIOYHBIN ammapaT — HHCTPYMEHTapHi, 6e3 KOToporo padoTa He MOXKET
ObITH BBITIONHEHA. OTCYTCTBHUE CCHIIOK B pa0OTE CBUCTENBCTBYET O HAIMYHH TIJIarHaTta, 9YTo0 HeJomycTUMO. CCBUIKU U CHOCKH B
OCHOBHOM 4acTH ciiefyeT o(popMIIsTh HaaJexamuM oopazom. Jlomyckaercs IOCTpaHUYHbBIE CCBUIKH.

ITocTpaHWYHBIE CCBUIKA: BEPXHUI HHIEKC OTCHUTACT K IIUTHPYEMBIM NCTOYHHKAM BHU3Y Ha KaXJJOH CTpaHHIE B CIICIYIOMEM
HOPSIIKE: aBTOP, HANMEHOBaHKE PA0OTHI, MECTO M3AAHUS, H3aTENbCTBO, TOX U3AaHHUSA, IUTHPYEMbIC CTPAHHUIIBL.

TemaTtnka KOHTpOJIbHBIX padoT: OITK-2, OITK-3

1.MadopManmnoHHO-TOKyMEHTaMOHHOE o0OecIiedeHne B paboTe amnmapara yrpaBIeHHs.

2.0praHu3aliy AeN0NPON3BOACTBA B JOPEBOMIONNOHHON PoccHy 1 B COBETCKHX FOCYJapCTBEHHBIX YIPEKICHUSIX.

3. TexHONOIHA U OpraHu3auys AeIOIpPOU3BOJACTBA.

4. ®ynkmn ciryx0os1 JJOY, TOIKHOCTHOHN U TEXHUYECKHN COCTaB paOOTHHKOB, (PYHKITMOHAIBEHBIC 00S3aHHOCTH.
5.ba3a, pernmamMeHTHpPYOMAas OPraHU3AIIIO U TEXHOJIOTHIO HH(POPMAIIMOHHO-TOKYMEHTAIIHOHHOTO 00ECTICUCHHUS ICATEIbHOCTH
YIpEKICHUSL.

6.Jl0;KHOCTHAST HHCTPYKLMS KAK HOPMAaTUBHAs! OCHOBA PACHPENEICHUS TPYa MEXKLY IOAPa3ACICHUSIMUI U UCIIOJHUTEISIMU.
7. MHCTpYKIHSA TI0 TOKyMEHTAIMOHHOMY 00€CIICIEHHIO YIPABICHNS - OCHOBHOH HOPMATHBHBIN aKT IO peryIaMEHTAIIHIH
opranuzaiuu u rexaonoruu JOY.

8. TunoBble U UHIAUBUIYaIbHbBIE HHCTPYKLUH.

9.CtpyKTypa U 00Imas XapaKTepruCTHKA JOKYyMEHTOIIOTOKOB.

10.06BeM TOKyMEHTOO00POTA YIPEKICHHS.

11.J]IoxyMeHT: OHSATHE, CTPYKTYpPa, BUbI, CIIOCOOBI epeaud U XpaHEeHusl.

12.TeraeHIMU PpOCTa JOKYMEHTOO0O0POTa B COBPEMCHHBIX YUPE)KICHHSX.

13.ABromMaru3anus 00paboTKH HHYOPMAITHH.

14.[lenonpon3BOACTBO: MOHATHE U PETYITHPOBAHHUE.

15.Cuctembl JOKyMEHTOOOOPOTA.

16.KoHTpoJIb 32 UCIIOJIHEHHEM JOKYMEHTOB B YUPEKACHUMU.

17.PaboTa ¢ pa3nuIHBIMHA CUCTEMaMH JOKYMEHTAIUH.

18.MHopMaimOHHO-CIpaBOYHAsI CUCTEMA 10 TOKYMEHTaM yUPeKACHHSL.

19.0pranuzanys TeKylero XpaHeHus JOKYMEHTOB.

20.0cobeHHOCTH PabOTHI C 0OpAIIEHUAMHE TPAXKIAH.

21.Homenkmatypa zei.

22.Cpoku XpaHEeHHUs JOKYMEHTOB.

23.HoMeHKIaTypHI A€M B OTIEPaTUBHOM XPaHEHUH U BEOMCTBEHHOM apXHUBE.

24.0OpraHu3anus U NpoBeIeHNE IKCIIEPTH3HI IEHHOCTH JOKYMEHTOB, YHHUTOXKEHHE JIOKyMEHTOB.

25.1ToaroToBKa TOKYMEHTOB K Tiepe/iaue Ha BeIOMCTBEHHOE XpaHEHHE.

Meromuueckne peKOMEHJaNH MO TIOATOTOBKE K IIPOMEKYTOYHOH aTTeCTalnH (3a4eTy)

JIJ1 NOATOTOBKY K aTTECTalluU CTYACHT JOJDKEH BHUMATEIbHO O3HAKOMUTHCS C IIEPEYHEM BOIIPOCOB, BHIHECEHHBIX Ha 3a4eT,
U3YYHUTh KOHCIICKTHI, PEKOMEH [yeMyI0 OCHOBHYIO U JJOIIOJIHMTEIbHYIO TuTeparypy. Heo6xoamnmo oOpaTuThes K m1aHaM
CEeMUHAPCKUX 3aHATHH, (GOopMaM MPOMEKYTOYHOTO KOHTPOJIS 3HAHUH, YTOOB BCIIOMHHUTE W CHCTEMATH3HPOBATh IIPOHACHHBIN
y4aeOHsIi MaTepuan. Llenecoobpas3Ho caenaTh KpaTKUil INIaH OTBETA MO KaykAOMY BOIIPOCY, COIIPOBOAUB €0, IPH HEOOXOIUMOCTH,
CCBUIKAMU Ha HOPMAaTHUBHBIEC aKThl 1 KOHKPETHBIC HOPMBL.

Meromuueckne peKOMEHJaNH [0 OATOTOBKE K MPOMEKYTOUHOH aTTecTannH (3K3aMeHy)

JU1 IOATOTOBKYU K IPOMEXKYTOYHOM aTTECTALUU CTYACHT JOJDKEH BHUMATEIbHO O3HAKOMUTBCS C IIEPEYHEM BOIIPOCOB,
BBIHECEHHBIX Ha YK3aMEH, U3y4UTh KOHCIIEKTHI, PEKOMEHIyEMYyIO OCHOBHYIO U JOTOIHHUTENbHYIO TuTepatypy. Heobxoaumo
00paTHTHCS K INTaHAM CEMHHAPCKHX 3aHATHH, (POpMaM IIPOMEKYTOYHOTO KOHTPOJIS 3HAHHUH, YTOOBI BCTIOMHUTH U
CHCTEeMaTH3UPOBaTh NPOWICHHBIN yaeOHbIH MaTepral. LlemecooOpa3Ho crenaTh KpaTKUH IIJIaH OTBETa 110 KaXJ0MY BOIIPOCY,
COIIPOBOJAMB €T0, MPU HEOOXOJUMOCTH, CChIIIKAMU HA HOPMATUBHBIE aKThl U KOHKPETHBIE HOPMBIL.

ObGecrieueHne 00yJarOIMXCsl MHBAINIOB H JIMII C OTPAHHYCHHBIMH BO3MOKHOCTSIMH 3/10POBbSI TIEYATHBIMU H 3JIEKTPOHHBIMH
o0pa3oBaTelbHBIMH pecypcamMu B (hopMax, alaliTHPOBAHHBIX K OTPAHUYEHHSIM UX 3/J0POBBSI.

CTyIeHTHI C OrpaHHYCHHBIMU BO3MOXKHOCTSIMH 37I0POBbS, B OTJIMYHE OT OCTAIBHBIX CTYACHTOB, UMEIOT CBOM CIEIH(pUIecKre
0COOCHHOCTH BOCTIPHUSATHSI, TIepepaboTKu MaTepuaia. [Togbop u pa3paboTka yaeOHBIX MAaTEPHATIOB MO TUCIUTUINHE MTPOU3BOIUTCS C
Y4ETOM TOTO, YTOOBI [IPENOCTABIATH 3TOT MaTepUall B pa3IMYHbIX (OpPMax Tak, YTOOBI MHBAIN/BI C HAPYIICHUSIMH CIIyXa TIOJIydain
UH(pOpMALIUIO BU3YaIbHO, C HAPYLICHUSIMH 3PCHUS - ayAUAIBHO (HAPUMEp, C HCIOIB30BaHUEM IIPOrPAMM-CHHTE3aTOPOB PEUH).
J1st ocBOCHUS TUCIUILIMHBI OYIIyT UCIIOIB30BAHbI JICKIMOHHEIC ayUTOPHH, OCHAIIICHHBIC TOCKAaMH JUIS IIHChMa, MYJIETHMEINITHOE
06opy/oBaHue: IPOEKTOP, MPOCKIMOHHBIN 3KpaH. JIJisi MPOBeIeH s CEMUHAPCKHX (MIPAKTHYECKNX) 3aHATHI - MyJTbTUMEANIHOE
000pyoBaHKe: IPOEKTOP, IIPOESKIIMOHHBIH 3KpaH.

OcBocHHE TUCIUILTMHBI HHBATUAAMH U JIMLAMH C OTPAaHHYCHHBIMHA BO3MOYKHOCTSIMH 3JJ0POBbSI OCYIIECTBIISCTCS C UCTIOIB30BaHHEM
cpencTB 00ydeHHs OOIIero U ClIeUaIbHOrO Ha3HAYCHHSI:

- JIEKIIMOHHAS ayTUTOPHS: MYJIbTUMEINHHOE 000pYyI0BaHNE, HCTOYHNUKH IIUTAHUS JUTS MHAUBUAYaJIbHBIX TEXHUYECKUX CPE/ICTB;

- ydeOHast ayAUuTOpHs I MPAKTUUECKUX 3aHATHH (CEMUHAPOB): MyAbTUMEAUNHHOE 000PYIOBaHUE;




- ayIUTOPUS JUI CAMOCTOSATENIBHOM PabOTHI: CTaHJapTHBIE paboUle MeCTa C MePCOHATBHBIMU KOMITBIOTEPaMH.

B xaxno#t aynuropuu, riae 00y4aioTcsi HHBAJIM/BI U JIMIA C OTPAaHUYEHHBIMI BO3MOXHOCTSAMH 3/10POBbSL, IPELYCMOTPEHO
COOTBETCTBYIOIIEE KOJIMIECTBO MECT ISl OOYJArOIIMXCS C YIETOM OTPAaHUUECHHUH HX 370POBbSL.

Jnst oOydaronuxcs HHBAINAOB U JIUII C OTPAaHUYCHHBIMU BO3MOXHOCTSIMH 37I0POBBS IPEIYCMOTPEHO 00CIYKHBaHHE 110
Mexoubnmoredynomy abonementy (MBA) ¢ XabapoBckoit kpaeBoi crieManu3upoBaHHOM 01MbOanoTeko# s cnensix. [1o 3ampocy
nons3oateneid HTB nHBanugoB o 3peHuto, ocymecTsisercss ”HGOPManOHHO-ONOINOTEYHOE 0OCITY)KUBaHUE, JOCTABKA U
BBIZIa4a JJIs pabOTHI B YATANEHOM 3ajle KHUT B CIICIIMAIM3UPOBAHHBIX (popMaTax s CIEIbIX.

Pa3paboTka npu HEOOXOIMMOCTH HHIMBHAYAIBHBIX YYCOHBIX IUTAHOB ¥ HHIUBHIYAIbHBIX TPa()UKOB 00yICHHS UHBAIUIOB U JIUIL C
OTpaHWYEHHBIMU BO3MOXHOCTSIMH 30POBBSI.

OOyuaromuecss HHBAIUBL, MOTYT 00Yy4aThCs [0 HHANBHAYAIbHOMY yaeOHOMY IUIaHy B YCTAHOBIEHHBIE CPOKHU C yUIETOM
0coOeHHOCTeH U 00pa3oBaTeNbHBIX NOTPEOHOCTEH KOHKPETHOTO 00YJaroIIerocs.

[MTon nHIMBHAYaNEHON paboTOM MOApa3yMeBaroTCs iBe (GOPMBI B3aNMOICHCTBUS € IPENojaBaTeNieM: HHANBUIyallbHas ydeOHas
paboTa (KOHCYNBTAINH), T.€. JOMOJHUTEIBHOE Pa3bsICHEHNE YIeOHOTO MaTepraia U YIIyOJeHHOE U3yIeHIe MaTeprala ¢ TeMU
00y4aIOINMHUCS, KOTOPBIE B 9TOM 3aMHTEPECOBaHbI, 1 MHANBHIYyalIbHAs BOCIUTaTeNbHas paboTa. NHANBHUyaIbHbIE KOHCY/IBTallUN
MO TIPEIMETY CTAHOBSATCS BaXKHBIM (DAKTOPOM, CIIOCOOCTBYIOIIMM HHIMBUIYaTU3AIMH O0yICHUS U YCTAHOBIICHUIO
BOCITUTATEIILHOTO KOHTAKTa MEXKIY IperofaBaTelieM i 00yJalomuMCsi THBATHAOM I 00YJaIOmIMCS ¢ OTPaHHICHHBIMH
BO3MOJKHOCTSIMH 3/{0OPOBBSI.

IIpu cocraBieHHH HHANBUIYAIBHOTO Tpaduka 00ydeHUs] HEOOXOIMMO HPEIYCMOTPETh PA3IHYHbIC BAPHAHTHI IPOBEICHUS
3aHATHI: B aKaICMHIECKOH IPYIIIIE U HHAWBHYaJIbHO, HA JIOMY C UCIIOJIB30BaHHEM JUCTAHIIMOHHBIX 00pa30BaTeNbHBIX
TEXHOJIOTUH.

JucrunnuHa peanusyercs ¢ npumenenue JJOT




